Dear Ms. Shi,
Thank you for sharing your draft email about the new online policy. I’ve made some revisions to help make it clearer and more professional. I’ve also included a fully rewritten version that I think gets the key points across more concisely and engagingly.
Both documents are attached for you to review. I hope these suggestions help with the message you want to send and highlight the importance of the new policy.
Thanks for your leadership and for being open to feedback. I’m looking forward to hearing your thoughts!
Best regards,
Able Joby
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